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ARTICLE 1 RECOGNITION 
 
1.1 The  Board re cognize s  the  Have rhill Coope rat ive  Support  Staff/NEA-NH for purpose s  of 
colle ct ive  ne got ia t ions  according to RSA 273 -A as  the  e xclus ive  re pre s e ntat ive  of the  
Support  Sta ff of the  Have rhill Coope ra t ive  School Dis t ric t , as  ce rt ifie d by the  Ne w Hamps hire  
P ublic Employe e  Labor Re lat ions  Board, Case  No. M-0 6 12 (Octobe r 5 , 19 8 9 ), and any 
subs e que nt  am e ndm e nts  the re to. 
 
1.2 De finit ions : 
 
The  following lis t  of te rms  as  us e d in this  agre e m e nt  shall be  as  follows : 
 
1.2.1. The  t e rm “dis t ric t” m e ans  Have rhill Coope rat ive  School Dis t ric t . 
1.2.2. The  t e rm  “school” m e ans  any work locat ion. 
1.2.3. The  t e rm “e m ploye e ” m e ans  any pe rson include d in the  bargaining unit . 
1.2.4. The  te 1m “Board” and “e m ploye r” m e ans  the  Have rhill Coope rat ive  School 
Board. 
1.2.5. The  te rm  “Associat ion” me ans  the  Have rhill Coope rat ive  Support  Staff/NEA-
NH. 
1.2.6. Whe ne ve r the  s ingular is  use d in this  Agre e me nt , it  is  to  include  the  plural. 
 
 

ARTICLE 2  NEGOTIATION P ROCEDURE 
 
 
2.1 On or be fore  Octobe r 15  of the  appropriate  year, the  Associat ion shall pre se nt  to  the  
Board it s  re que s t  for t e rms  and condit ions  of e mploym e nt . On or be fore  Octobe r 15 , the  
part ie s  agre e  to e nte r into ne got ia t ions  in a  good faith e ffort  to  re ach agre e m e nt  conce rning 
te rms  and condit ions  of e mploym e nt  as  de fine d in RSA 273 -A:1, De finit ions  XI. 
 
2.2 Any agre e m e nt  re ache d shall be  re duce d to writ ing and s igne d by the  Board ai1d the  
Ass ociat ion. Any agre e m e nt  re ache d which re quire s  the  e xpe nditure  of public  funds  for it s  
im ple m e ntat ion shall not  be  binding upon the  Board, unle s s  and unt il the  ne ce s s ary 
appropriat ions  have  bee n approve d by the  vote rs  of the  Dis t rict . The  Board shall make  a  good 
faith e ffort  t o  s e cure  the  funds  ne ce s sary to im ple m e nt  s aid agre e m e nts . If s uch funds  a re  not  
forthcoming, the  Board and the  Ass ociat ion shall re s um e  ne got ia t ions  re garding te rms  and 
condit ions  of e mployme nt  re garding salarie s  a i1d dire ct  e conomic be ne fit s  if affe ct e d the re by, in 
accordance  with the  provis ions  of this  Agre e m e nt . 
 
2.3 If the  part ie s  fa il t o  re ach agre e m e nt  on any m at t e rs , which a re  s ubje ct  t o  
ne got ia t ions , e ithe r party may de clare  an impasse . All re solut ions  of impasse s  will be  re solve d 
through RSA 273 -A. 
 
2.4 During the  Ne got iat ions  P roce dure  to include  me diat ion and/or fact  finding, e xce pt  
whe re  it  is  be yond our cont rol, the  bargaining part ie s  m utually agre e  not  to  m e e t  during  
working hours . 



 

ARTICLE 3  ASSOCIATION RIGHTS 
 

 
3.1 The  Board agre e s  that  a ll e mploye e s  shall have  full fre e dom of as s oc iat ion and s e lf- 
organiza t ion, as  s t a t e d  unde r RSA 273 -A. 
 
3.2 At  the  be ginning of e ve ry s chool ye ar, the  Associat ion shall be  cre dite d with a  total of 
thre e  (3 ) days  to be  used as  Associat ion bus ine s s . Such le ave , with pay, is  to be  at  the  dis cre t ion of 
the  Associat ion. The  Supe rinte nde nt  will be  not ifie d no le s s  than five  (5 ) working days  prior to the  
com m e nce m e nt  of such le ave . 
 
3.3 De s ignate d re pre se ntat ive s  of the  Associat ion shall be  allowe d to rece ive  phone  calls , 
e m a ils  and othe r com m unicat ions  conce rning Ass ociat ion bus ine s s  a t  any t im e  during s chool 
hours  as  long as  the y do not  int e rfe re  with norm al s chool ope rat ions , the  e m ploye e 's  dut ie s  or 
the  e m ploye e . 
 
3.4 NEA Me m be rship due s  de duct ions : 
It  is  agre e d by and be twe e n the  Have rhill Coope rat ive  School Dis t ric t  and the  Have rhill 
Coope ra t ive  Support  Staff Ass ociat ion tha t  upon re ce ip t  of writ t e n authoriza t ion the re of, 
s igne d by the  e mployee , the  Board shall de duct  an amount  to  provide  payme nt  of due s  for 
me mbe rship and as se ssme nts  of the  NEA-Ne w Han1pshire  from  the  re gular s alary che ck of 
such e m ploye e s . De duct ions  s hall be  in e qual am ounts  for fifte e n (15 ) pay pe riods  be gi1ming 
the  firs t  pay che ck of Nove mbe r. The  amounts  so de ducte d pursuant  to  such authoriza t ion of the  
e m ploye e  shall be  prom pt ly re mit t e d to the  NEA-Ne w Ham pshire . 
 
3.5 On or be fore  Se pte m be r 3 0  of e ach s chool ye ar, and whe ne ve r the y change , the  
Ass ociat ion shall not ify the  Board of the  ide nt ity of a ll Associa t ion re pre s e nta t ive s . 
 
3.6 The  amount  of the  dues  to be  de ducte d shall be  e s tablishe d by the  Associat ion 
without  Em ploye r involve m e nt . The  Ass ociat ion shall inde m nify and hold the  Board ha rmle s s  
agains t  any cla im s  and suit s  or othe r liabilit ie s  which may a ris e  by re as on of any m iscalculat ion 
of s aid am ount , abs e nt  ne glige nce  on the  part  of the  dis t ric t , including at torne y's  fe e s  and 
cos ts  and re mit t ing the  s am e  to the  Ass ocia t ion purs uant  t o  this  Agre e m e nt . 
 
 
 

ARTICLE 4  JURISDICTION AND AUTHORITY OF SCHOOL BOARD 
 
 
 
4 .1 The  Board, subje ct  only to the  language  of this  Agre e m e nt , re s e rve s  to it s e lf full 
jurisdict ion and authority ove r mat t e rs  of policy and re t a ins  the  right  in accordance  with 
applicable  s t a t e  and fe de ral laws  and re gulat ions  to dire ct  and m anage  act ivit ie s  of the  School 
Dis t ric t . 
 
4 .2  The  part ie s  agre e  that  ne ithe r t he  Board nor t he  Supe rint e nde nt  m ay lawfully 
de le gate  powe rs , discre t ions  or authorit ie s , which, by law, a re  ve s t e d in the m, and this  
Agre e m e nt  s hall not  be  cons t rue d s o as  to lim it  or im pair t he ir re s pe c t ive  s t a tutory powe rs , 
dis c re t ions  or authorit ie s .  



 

 
ARTICLE 5  NEW P OSITIONS, VACANCIES, TRANSFERS AND REASSIGNEMTNS 

 
 
5.1 Ne w P os it ions : 
If any e mploye e  pos it ion is  c re at e d during the  life  of this  agre e m e nt , HCSS/NEA-NH Build ing 
Re pre s e nta t ive s  and/or P re s ide nt  will be  not ifie d. If both part ie s  cannot  m utually agre e  on 
whe the r it  s hould be  include d in the  bargaining unit , e ithe r party m ay re que s t  a  c la rificat ion and 
de t e rminat ion from the  Ne w Ham pshire  P ublic  Employe e  Labor Re lat ions  Board. 
 
5.2 Vacancie s , Trans fe rs , and Re as s ignm e nts : 
Not ice  of the  vacancie s , and/or ne wly cre ate d pos it ions  within the  Have rhill Coope rat ive  School 
Dis t ric t  will be  s e nt  via  e lect ronic mail and p o s t e d  o n  the  SAU We bs it e . 
 
Such not ice s  s hall contain the  dat e  of pos t ing, a  de script ion of the  pos it ion, nam e  and locat ion 
of the  s chool, m os t  curre nt  job de script ion of the  pos it ion, and nam e  of the  pe rson to which 
the  applicat ion is  to  be  re turne d. The  pe riod be twe e n pos t ing of the  pos it ion and clos ing of 
applicat ions  shall be  no le s s  than four (4 ) days /e xce pt  in e m e rge ncie s  as  de t e rmine d by the  
School Board. 
 
Whe n a  vacancy a ris e s  in any Support  St aff pos it ion, qualifie d pe ople  in that  part icular unit  of 
the  Support  St aff will be  give n firs t  cons ide rat ion in the  filling of s aid vacancy. Give n e qual 
qualificat ions , the  individual with the  m os t  s e niority shall be  give n firs t  cons ide rat ion. This  is  
not  me ant  to  de p1ive  the  Supe rint e nde nt  of t he  right  t o  hire  som e one  from outs ide  the  dis t ric t  
if that  pe rs on has  be t t e r qualifica t ions  for that  part icula r   job. 
 
 

ARTICLE 6  GRIEVANCE P ROCEDURE 
 
 
6 .1 A grie vance  shall m e an a  com plaint  by a  m e m be r of t he  bargaining  unit  that  the re  has  
be e n a  violat ion or m isapplicat ion of the  provis ions  of this  agre e me nt . 
 
6 .2  The  te rms  "day" whe n use d in this  Art ic le  shall me an school days , e xcept  at  the  e nd of 
the  s chool ye ar whe n the y shall be  Monday through Friday, e xcluding holidays . 
 
6 .3  A grie vance  to be  cons ide re d unde r this  proce dure  mus t  be  init ia te d in writ ing, by the  
e m ploye e  within te n (10 ) days  of it s  occurre nce , or from the  t im e  the  e mploye e  should have  
known of it s  occurre nce . The  following mat t e rs  are  e xclude d from the  grie vance  proce dure : 
 
Any mat t e r for which a  spe cific  m e thod of re vie w is  pre s cribe d and e xpre s s ly s e t  forth by law, 
or by any rule  or re gula t ion of the  Sta t e  Com mis s ione r of Educa t ion. 
 
A complaint  by a  probat ionary e mploye e  which is  cause d by his /he r not  be ing re - e mploye d. 
 
A com plaint  by any e m ploye e  cause d by appointm e nt  or lack of appointm e nt , re t e nt ion or lack 
of re t e nt ion for which a  cont inuing cont ract  is  not  pos s ible  or re quire d. 
 
Any m at t e r which, according to law, is  be yond the  s cope  of the  Board 's  authority or lim it e d  to 



 

the  unila t e ral act ion by the  Board alone . 
 
6 .4  Failure  to com m unica t e  the  de cis ion on a  grie vance  within the  spe cifie d t im e  lim it s  
shall pe rm it  the  aggrie ve d pe rs on to proce e d  to the  ne xt  s t e p. 
 
6 .5  Failure  in any s t e p to appe al a  grie vance  to the  ne xt  s t e p within the  spe cifie d t im e  
lim it s  shall be  de e me d a  waive r of future  appe al of the  de cis ion and will be  cons ide re d acce ptance  
of the  de cis ion re nde re d. 
 
6 .6  An aggrie ve d pe rs on m ay be  re pre s e nte d at  a ll s tage s  of the  grie vance  proce dure  by 
him s e lf/he rs e lf or by an Associa t ion re pre s e ntat ive . 
 
6 .7  Both part ie s  shall have  the  right  t o  re que s t  a  pe rs onal m e e t ing with the  othe r t o 
re s olve  a  grie vance . Upon re que s t , s a id m e e t ing shall be  a rrange d. If the  firs t  me e t ing fa ils  to  
occur due  to lack of a t te ndance  by e ithe r party, the n the  s e cond and final m e e t ing m us t  occur 
within fourt e e n (14 ) cale ndar days  of original m e e t ing dat e . 
 
6 .8  Ste p  1: Any e mploye e  who has  a  grie vance  s hall firs t  dis cus s  it  with his /he r im m e dia t e  
supe rvisor in an at t e mpt  to  re solve  the  mat te r mutually at  that  le ve l. A de cis ion shall be  re nde re d 
within five  (5 ) days . 
 
6 .9  Ste p 2: If the  e mploye e  is  not  s at is fie d with the  de cis ion, he /she  m ay appe al the  
de cis ion to the  P rincipal within five  (5 ) days  a ft e r t he  re ce ipt  of the  de cis ion of the  im m e diat e  
supe rvis or. The  P rincipal will not ify the  HCSS building re pre s e ntat ive  of the  e m ploye e 's  inte nt  
to  appe al. The  appe al s hall be  in writ ing, and s pe cify: 
 
a. The  nature  of the  grie vance ; 
b. The  injury and the  los s  which is  c la im e d; 
c. The  re me die s  sought . 
 
The  P rincipal shall inve s t igat e  the  m at t e r and com m unicat e  the  de cis ion in w1it ing to the  
grie vance  within five  (5 ) days  from re ce ipt  of the  writ t e n grie vance . 
 
6 .10  Ste p 3 : If the  e m ploye e  is  not  s a t is fie d with the  de cis ion re nde re d  by the  P rincipal, 
he /she  m ay appe al to  t he  Supe rint e nde nt . The  appe al shall be  m ade  in writ ing within five  
(5 ) days  a ft e r re ce ipt  of the  P rincipal's  de cis ion. The  Supe rint e nde nt  shall not ify the  HCSS 
P re s ide nt  of the  e m ploye e 's  int e nt  t o  appe al. The  Supe rint e nde nt  s hall inve s t iga t e  the  
grie vance  and re nde r his /he r de cis ion in writ ing within te n (10 ) days  aft e r re ce ipt  of the  appe al 
a t  this  le ve l, but  s uch t im e  m ay be  e xte nde d upon m utual agre e m e nt . 
 
6 .11 Ste p 4 : If the  e mploye e  is  not  s at is fie d with the  de cis ion re nde re d by the  Supe rinte ndent , 
he /she  may within five  (5 ) days  of re ce ipt  of t he  Supe rint e nde nt 's  re ply, appe al his /he r 
grie vance  to the  School Board. The  Board or a  com m it t e e  the re of s hall re vie w the  grie vance  
and e ithe r party may re que s t  that  a  he aring be  he ld with thos e  involve d in the  grie vance  prior 
to the  Board  m aking it s  de cis ion. Such m e e t ing shall be  he ld in e xe cut ive  s e s s ion and be  he ld 
no soone r than te n (10 ) days  nor la t e r t han twe nty (20 ) days  of s aid re que s t , which t ime  may be  
e xte nde d upon mutual agre e me nt . The  School Board shall re nde r it s  de cis ion in writ ing within te n 
(10 ) days  of the  he aring. If no he aring is  he ld, the n the  Board shall re nde r it s  de cis ion within 
fift e e n (15 ) c lays  of s aid appe al. 



 

 
6 .12  Ste p 5 : If the  de cis ion of the  Board doe s  not  re s olve  the  grie vance  and the  
Ass ociat ion de t e rmine s  that  the  m at t e r should be  a rbit ra t e d, the  As sociat ion shall not ify the  
Supe rinte ndent  in writ ing of it s  de mand for arbit ra t ion within fift e e n (15 ) days  afte r the  de adline  
for the  School Board 's  de cis ion at  St e p 4 . An arbit ra tor shall be  s e le cte d, whe n poss ible , by 
mutual agre e me nt  of the  Supe rinte nde nt  and the  Associat ion.   If the  part ie s  are  unable  to s e le ct  
an arbit ra tor by m utual agre e m e nt , an a rbit ra tor shall be  s e le ct e d in accordance  with the  rule s  
of the  Am e rican Arbit ra t ion Ass ocia t ion.  The  arbit ra tor s hall be  lim it e d to is s ue s  submit t e d  by 
the  part ie s  and shall cons ide r nothing e ls e . The  arbit ra tor shall ne ithe r add to nor s ubt ract  from 
this  Agre e m e nt . The  a rbit ra tor's  de cis ion  s hall be  final and binding. Each party shall be ar it s  
own fe e s  and cos ts , but  the  part ie s  shall share  the  a rbit ra tor's  fe e s  and cos ts  e qually. 
 
 

ARTICLE 7 SICK LEAVE BANK  
 

 
7.1 The  s ick bank is  e s tablishe d to be  us e d for abse nce s  for m e dical re asons  a ft e r the  
bargaining unit  m e m be r has  e xhaus te d s ick le ave  be ne fit s . The  s ick bank days  s hall be  us e d to 
cove r those  clays  beyond the  t ime  an individual e mploye e 's  accumulate d s ick days  e xpire . The  
rule s  a re  as  follows : 
 
a. All e ligible  bargaining unit  m e m be rs  shall part ic ipat e . On Se pte m be r I, of e ach ye ar, 
a ll curre nt  e m ploye e s  who are  not  curre nt ly part ic ipants  shall cont ribute  2 days  to the  bank. 
 
b. P robat ionary s upport  s ta ff m e m be rs  cannot  part ic ipat e  unt il a ft e r his /he r s ix-
mont h probat ionary pe riod. Only the n, can the y part ic ipat e . P robat ionary s ta ff m e m be rs  a re  
the  only e xce pt ion to the  cont ribut ion t im e line  as  s ta t e d unde r point  (a .). Thos e  e mploye e s  all 
part ic ipate  in the  bank by cont ribut ing two days  to the  bank within 3 0  days  afte r com ple t ion of 
the  proba t ionary pe riod. 
 
c. No e m ploye e  m ay draw more  than 3 0  s ick bank days  or the  num be r of days  in the  
s ick bank, whiche ve r is  le s s , in any one  fis cal ye ar. An e m ploye e 's  re que s t  for more  than 3 0  
s ick bank days  m ay be  grante d  a t  the  Board 's  dis c re t ion, but  the  Board 's  de cis ion on s uch a  
re que s t  shall not  be  subje ct  t o  the  grie vance  proce dure . P art ic ipat ing bargaining unit  me mbe rs  
colle ct ive ly shall not  draw more  than 10 0  s ick bank days  or the  numbe r of days  in the  s ick bank, 
whiche ve r is  le s s , in any one  fis cal ye ar. 
 
d. If in Se pte mbe r, the  total numbe r of days  in the  bank is  le s s  than one  hundre d (10 0 ) 
and the re  are  insuffic ient  cont ribut ions  from ne w part ic ipants  to  bring the  total above  one  
hundre d (10 0 ) e ach cont inuing part ic ipant  will cont ribute  the  lowe s t  e qual num be r of days  
that  is  s uffic ie nt  t o  bring the  tot a l days  in the  bank to a t  le as t  one  hundre d (10 0 ).1 
 
e .  If the  bank should drop be low twe nty (20 ) days  during the  course  of the  ye ar, the n a  
re que s t  shall go out  t o a ll part ic ipat ing m e m be rs  for one  (1) addit ional day. The  dis t ric t  
howe ve r, will dis t ribute  no m ore  than one  hundre d (10 0 ) days  pe r fis cal ye ar if so ne e de d  
by the  bank. 
 
f. A thre e  m e m be r s ick bank com m it te e , e le cte d by t he  HCSSA shall re ce ive , re vie w, and 



 

   de te rm ine  e lig ibility for a ll re que s t s  for days  from  the  s ick hank. The  com m it te e  shall  =    
re com m e nd approve d applicat ions  to the  Supe rint e nde nt  for approval. 
 
1 For e xample , if the  total numbe r of days  in the  bank in Se pte mbe r is  4 8 , the  total numbe r of 
cont inuing part ic ipants  is  72, and the  total numbe r of ne w part ic ipants  is  4 , the  bank will be  
re ple nishe d to 118  days ; 4 8  days+ (6 2 cont inuing part ic ipants  t ime s  1 day)= (4  ne w part ic ipants  
t ime s  2 days ). 
 
 

ARTICLE 8  HEALTH, DISABILITY & LIFE INSURANCE BENEFITS 
 

 
8 .1 Any e m ploye e  who works  thirty (3 0 ) or m ore  hours  pe r we e k shall be  e nt it le d to 
he alth ins urance  be ne fit s  as  de scribe d be low. 
 
8 .2  The  School Dis t ric t  s hall pay a  port ion of he alth insurance  pre m ium s  for thos e  
e m ploye e s  who qualify unde r Se ct ion 8 .1. Qualifie d e m ploye e s  m ay se le ct  the  School Care  
Re d Ope n Acce ss  or any othe r he alth insurance  plan m utually de s ignate d by the  School 
Board and the  As socia t ion. The  plan will include  pre script ion co-paym e nts  of 
$10 /$3 0 /$6 5 . The  School Dis t ric t  shall pay the  following port ion of the  pre m ium  for 
School Care  Re d Ope n Access  e ach ye ar: Em ploye e  is  re spons ible  for the  de duct ible . 
 

Single  9 0 % 
2-pe rson 8 0 % 
Fam ily 6 0 % 

 
If an e m ploye e  s e le ct s  a  de s ignate d plan othe r than School Care  Red Open Acces s , the  
School Dis t ric t  sha ll pay the  sam e  dolla r am ount  toward the  pre m ium  for the  s e le cte d plan 
that  it  pays  toward School Care  Re d Open Access , and the  e m ploye e  shall pay the  
diffe re nce . 
 
8 .3  The  School Dis t ric t  will pay $2 ,0 0 0  m inus  any pe nalty that  the  School Dis t ric t  
incurs  be caus e  the  e m ploye e  re ce ive s  s ubs idize d insurance  (e .g., unde r the  P at ie nt  
P rote ct ion and Affordable  Care  Act ), if the  e m ploye e  qualifie s  for but  de cline s  the  
insurance  offe re d by the  School Dis t ric t . Em ploye e s  opt ing for t his  paym e nt  m us t  provide  
the  Dis t ric t  with proof of a lte rnat ive  he alth insurance  cove rage  that  is  not  subs idize d (e .g., 
not  subs id ize d unde r the  P at ie nt  P rote ct ion and Affordable  Care  Act ) by July 1 of e ach 
ye ar for the  following ye ar. No such proof of cove rage  shall be  re quire d if the  e m ploye e  is  
cove re d unde r a  he a lth plan he ld by anothe r e m ploye e  of the  School Dis t ric t . If an 
e m ploye e  re que s t s  waive r of the  July 1 de adline , the  final de cis ion whe the r to waive  the  
de adline  shall be  m ade  by the  Supe rint e nde nt  and shall not  be  s ubje ct  to  the  grie vance  
proce dure . This  paym e nt  will be  m ade  in 2  p a ym e nt s , t h e  f ir s t  h a lf  o f Ja nua ry a nd  t h e  
s e c on d  h a lf  in  Jun e  of e ach s chool ye ar in  a  che ck s e parat e  from the  e mploye e 's  re gular 
payroll che ck. Ne w e mploye e s  (e mploye d mid-ye ar) who choose  to t ake  this  cash payme nt  will be  
pro-rate d and will show proof of a lt e rnat ive  insurance  at  the  t ime  of e mployme nt . 
 
8 .4  Have rhill Coope rat ive  School Dis t ric t  will provide  life  insurance  in the  amount  of 
$ 4 0 ,0 0 0  for e ach e mploye e  who works  at  le as t  twe nty (20 ) hours  pe r we e k. 



 

 
8 .5  Have rhill Coope rat ive  School Dis t ric t  will provide  Disability Insurance  for e ach e mploye e  
who works  at  le as t  twe nty (20 ) hours  pe r we e k. This  bene fit  is  base d on a  nine ty (9 0 ) day cale ndar 
day e lim inat ion pe riod and provide s  a  6 0 % salary re place me nt  in accordance  with the  LTD plan. 
 

ARTICLE 9   
Ove r 1,9 0 0   - Hour Em ploye e s  (Vaca t ions , Holidays , & Te m pora ry Le ave ) 

 
9 .1 Aft e r t he  6  m ont h proba t iona ry pe riod , an e m ploye e  s ha ll re ce ive  5  days  of vaca t ion, 
prora t e d t o July 1.   
 Eve ry July 1, re g a rd le s s  of s t a rt  da t e , e m ploye e s  s ha ll re ce ive  t he  following  num be r of 
vaca t ion days  bas e d  on ye a rs  of s e rvice   

a. Aft e r 1 ye a r of s e rvice  or July 1s t  of t he ir  firs t  ye a r of e m ploym e nt , whiche ve r com e s  
 firs t  : t e n (10 ) days  pe r ye a r 
b. Afte r t hre e  (3 ) conse cut ive  ye ars : twe lve  (12) days  pe r ye ar.   
c. Afte r five  (5 ) conse cut ive  ye ars : fift e e n (15 ) days  pe r ye ar.   
d. Afte r t e n (10 ) conse cut ive  ye ars : twenty (20 ) days  pe r ye ar.  
 

9 .2  All vacat ion days  wiII be  subje ct  to  approval of the  Supe rinte ndent  or his /he r de s igne e . 
 
9 .3  No more  than thre e  (3 ) conse cut ive  we e ks  of vacat ion may be  take n at  one  t ime . Vacat ion 
t ime  is  not  accumulat ive  be yond Augus t  3 1 of any cale ndar ye ar, unle ss  pre vious ly approve d in 
writ ing by the  Supe rintende nt  of Schools  or his /he r de s igne e . Any e mploye e  who has  worke d for 
fift e e n (15 ) ye ars  or more  and is  unable  to  t ake  all of  his /he r vacat ion days  by Augus t  3 1 of any 
give n ye ar shall be  grante d up to one  we e k re imburse me nt  payme nt  a t  his /he r curre nt  ra te  of pay. 
This  re imburse me nt  payme nt  is  not  cumulat ive . 
 
9 .4  Holidays  as  follows : 

Inde pe nde nce  Day Day Be fore  or afte r Chris tmas   
Labor Day Chris tmas  Day  
Colum bus /Indig e nous  P e ople  Day  Ne w Ye ar's  Eve   
Ve te rans ' Day Ne w Ye ar's  Day  
Thanksgiving Day MLK Day  
Day afte r Thanksgiving  Me morial Day 
 

 
If any holiday falls  on a  day when school is  in s e s s ion, a  float ing holiday will be  grante d. 
 
9 .5  Sick Le ave : Employe e s  who work ove r 1,9 0 0  hours  pe r ye ar shall be  e nt it le d to twe lve  
(12) days  of s ick le ave  pe r fis cal ye ar, cumulat ive  to a  maximum of nine ty (9 0 ) days . Up to five  (5 ) of 
the se  days  m ay be  t ake n to care  for a  s ick m e m be r of the  im m e dia te  family. P robat ionary 
e m ploye e s  will accrue  his /he r firs t  twe lve  (12) s ick days  from m onth to  m onth during the  firs t  
6  mont hs  of e mployment . 
 
Im m e diat e  family is  de fine d as  spouse , pare nt , s te p-pare nt , child, s te p-child, grandpare nt , 
grandchild, s ibling, m othe r-in-law, fa the r-in-law, brothe r-in-law, s is t e r-in-law, and  s ignificant  
othe r adult  in a  com mit te d re la t ionship with the  e mploye e  who re s ide s  in the  e m ploye e 's  
hous e hold. 
 
 



 

9 .6  P e rsonal/Eme rge ncy Le ave ; Employe e s  who work ove r 1,9 0 0  hours  pe r ye ar shall be  
grante d thre e  (3 ) days  of pe rs onal le ave , non-cum ulat ive . One  (1) day shall be  grante d without  
a  re ason be ing give n to the  Building P rincipal, a lthough not ificat ion shall be  give n twe nty-four 
(24 ) hours  prior t o taking the  day. No day m ay be  t ake n one  day prior to or one  day aft e r any 
vacat ion, without  prior approval of t he  Supe rinte nde nt  of Schools  or his /he r de s igne e . Exce pt  
for the  no re ason day, pe rsonal le ave  shall re quire  s ta te d re as ons  and pe rmis s ion of t he  
Supe rint e nde nt  of Schools  or his /he r de s igne e . 
 
P e rs onal days  shall e xclude  s uch things  as  s ocial affa irs , ple as ure  t rips  and re cre at ion. To be  
e ligible  for pe rs onal le ave , a  writ te n re que s t  shall, e xce pt  in an e m e rge ncy, be  submit te d to 
the  Supe rinte nde nt  or his /he r de s igne e  a t  le as t  twe nty-four (24 ) hours  prior t o  any s uch le ave . 
 
Any unus e d  pe rs onal days  a t  t he  e nd  of t he  s chool ye a r s ha ll be  rolle d  ove r int o t he  following  
ye a r s ick  day accrua l. 
 
9 .7  Be re ave m e nt  Le ave : An e mploye e  shall be  e nt it le d to thre e  (3 ) days  pe r occurre nce  
for be re ave m e nt  le ave  in the  e ve nt  tha t  an im m e dia t e  family m e mbe r die s . Im m e diat e  fam ily is  
de fine d as  spous e , pare nt , s t e p-pare nt , child, s te p-child, grandpare nt , grandchild, s ibling, 
mothe r-in-law, fa the r-in-law, brothe r-in-law, s is te r-in-law, and s ignificant  o the r adult  in a  
commit te d re lat ionship with the  e mploye e  who re s ide s  in the  e mploye e 's  hous e hold. The  
e m ploye e  shall not ify the  Building P rincipal that  he /she  is  t aking the  le ave . The  
Supe rint e nde nt  may e xte nd this  le ave  at  his /he r dis cre t ion. 
 
 

ARTICLE 10  
1,5 0 0 -Unde r 1,9 0 0  Hour Em ploye e s  (Holidays  & Te m pora ry Le ave ) 

 
10 .1. Holidays : 
 
  Columbus/Indigenous  P eople  Day      Ne w Ye ar's  Eve  

Ve te rans ' Day 
Thanks giving Day 
Chris tmas  Day  
 

 Ne w Ye ar's  Day  
   MLK Day 
   Me m orial Day

 
If any holiday fa lls  on a  day whe n s chool is  in s e s s ion, a  floa t ing holiday will be  grante d. 
 
10 .2  Sick Le ave : Employe e s  who work 1,5 0 0 -unde r 1,9 0 0  hours  pe r ye ar shall be  e nt it le d 
to te n (10 ) days  of s ick le ave  pe r fis cal ye ar, to  a  maxim um of nine ty (9 0 ) days . Up to five  
(5 ) of the se  days  may be  take n to care  for imme diate  s ick family membe rs . P robat ionary 
e mploye e s  will accrue  his /he r firs t  t e n (10 ) s ick days  from  month to month during t he ir  firs t  6  
m ont hs  of e m ploym e nt . 



 

Im m e diat e  fam ily is  de fine d as  spous e , pare nt , s te p-pare nt , child, s te p-child, grandpare nt , 
grandchild, s ibling, mothe r-in-law, fa the r-in-law, brothe r-in-law, s is t e r-in-law, and  s ignificant  
othe r adult  in a  com m it te d re la t ionship with the  e m ploye e  who re s ide s  in the  e m ploye e 's  
hous e hold. 
 
10 .3  P e rs onal/Em e rge ncy Le ave :  Em ploye e s  who work 1,5 0 0 -unde r 1,9 0 0  hours  pe r 
ye ar shall be  grante d thre e  (3 ) days  of pe rs onal le ave , non-cum ulat ive . One  (I) day shall be  
grante d  without  a  re as on be ing give n to the  Building P rincipal, a lt hough  not ifica t ion  shall be  
give n twe nty-four (24 ) hours  prior to taking the  day. No day m ay be  take n one  day prior to  
or one  day aft e r any vacat ion, without  prior approval of the  Supe rinte nde nt  of s chools  or 
his /he r de s igne e . Exce pt  for the  one  (1) no re as on day, pe rs onal le ave  shall re quire  s ta te d 
re asons  and pe rm is s ion of the  Supe rinte nde nt  of Schools  or his /he r de s igne e . 
 
P e rs onal days  shall e xclude  things  such as  s ocial a ffa irs , ple as ure  t rips  and re cre at ion. To 
be  e ligible  for pe rsonal le ave , a  writ t e n re que s t  shall, e xce pt  in an e m e rge ncy, be  
subm it t e d to the  Supe rint e nde nt  of Schools  or his /he r de s igne e . 
 
Any unused pe rsonal days  at  t he  end of t he  school year shall be  rolled over int o t he  
following year s ick day accrual. 
 
1O.4   Be re ave m e nt  Le ave : An e m ploye e  shall be  e nt it le d to thre e  (3 ) days  pe r 
occurre nce  for be re ave m e nt  le ave  in the  e ve nt  that  an im m e diat e  fam ily m e m be r d ie s . 
Im m e diat e  fam ily is  de fine d as  spous e , pare nt , s te p-pare nt , child, s te p-child, grandpare nt , 
grandchild, s ib ling, m othe r-in-law, fa the r-in-law, brothe r-in-law, s is t e r-in-law, and 
s ignificant  othe r adult  in a  com m it te d re la t ionship with the  e m ploye e  who re s ide s  in the  
e m ploye e 's  hous e hold. The  e m ploye e  shall not ify the  Building P rincipal that  he /she  is  
t aking the  le ave . The  Supe rint e nde nt  m ay e xte nd this  le ave  a t  his /he r d iscre t ion. 
 

ARTICLE 11 
1,10 0 -Under 1,5 0 0  Hour Employees  (Holidays  & Temporary Leave ) 

 
11.1 Bargaining unit  m e m be rs  who work 1,10 0 -1,5 0 0  hours  pe r ye ar sha!! re ce ive  the  
following holidays : 
 

Labor Day Day a ft e r  Thanks g iving   
Colum bus /Indig e nous  P e ople  Day     Chris tm as  Day             
Ve t e rans ' Day Ne w Ye ar's  Day  
Thanksgiving Day MLK Day 

  
 
If any holiday fa lls  on a  day whe n school is  in se s s ion, a  float ing holiday will be  grante d. 
 
11.2  Sick Le ave : Em ploye e s  who work 1,10 0 -1,5 0 0  hours  pe r ye ar s hall be  e nt it le d to 
te n (10 ) days  of s ick le ave  pe r fis cal ye ar, to  a  m axim um  tota l of nine ty (9 0 ) days . Up to  five  
(5 ) of the s e  c lays  may be  take n to care  for im m e dia t e  s ick fam ily m e m be rs . P robat ionary 
e m ploye e s  will accrue  his /he r firs t  t e n (10 ) s ick days  from  m onth to m onth during firs t  6  
mont hs  of employment . 



 

 
Im m e diate  family is  de fine d as  spous e , pare nt , s te p-pare nt , child, s te p-child, grandpare nt , 
grandchild, s ib ling, mothe r-in-law, fa the r in-law, brothe r-in-law, s is t e r-in-law, and  s ignificant  
othe r adult  in a  com m it te d re la t ionship with the  e m ploye e  who re s ide s  in the  
e m ploye e 's  hous e hold. 
 
11.3  P e rs onal/Em e rge ncy Le ave :  Employe e s  who work 1,10 0 -unde r 1,5 0 0  hours  pe r ye ar 
shall be  grante d two (2) days  of pe rs onal le ave , non-cum ulat ive . One  (1) day shall be  
grante d  without  a  re as on be ing give n to the  Building P rincipal, a lt hough not ificat ion shall be  
give n twe nty-four (24 ) hours  prior to taking the  day. No day m ay be  take n one  day prior to  
or one  day aft e r any vacat ion, without  prior approval of t he  Supe rinte nde nt  of Schools  or 
his /he r de s igne e . Exce pt  for the  one  (I) no re as on day, pe rs onal le ave  shall re quire  s ta t e d 
re asons  and pe rm is s ion of the  Supe rint e nde nt  of Schools  or his /he r de s igne e . 
 
P e rsonal days  shall exclude  such things  as  socia l affa irs , ple asure  t rips  and re cre at ion. To 
be  e ligible  for pe rs onal le ave , a  writ te n re que s t  shall, e xce pt  in an e m e rge ncy, be  
subm it t e d to the  Supe rint e nde nt  or his /he r de s igne e  a t  le as t  twe nty-four (24 ) hours  prior 
to any such le ave . 
 
Any unus e d  pe rs onal days  a t  t he  e nd  of t he  s chool ye a r s ha ll be  rolle d  ove r int o t he  s ick  days . 
 
11.4  Be re ave m e nt  Le ave : An e m ploye e  shall be  e nt it le d to thre e  (3 ) days  pe r 
occurre nce  for be re ave m e nt  le ave  in the  e ve nt  that  an im m e diat e  fam ily m e m be r die s . 
Im m e diat e  fam ily is  de fine d as  spous e , pare nt , s te p-pare nt , child, s te p-child, grandpare nt , 
grandchild, s ibling, mothe r-in-law, fathe r-in-law, brothe r-in-law, s is te r-in-law, and 
s ignificant  othe r adult  in a  com m it te d re la t ionship with the  e m ploye e  who re s ide s  in the  
e m ploye e 's  hous e hold. The  e m ploye e  shall not ify the  Building P rincipal that  he /she  is  
t aking the  le ave . The  Supe rint e nde nt  m ay e xte nd this  le ave  a t  his /he r discre t ion. 
 

ARTICLE 12  
(Hours , Overt ime  & Salarie s ) 

 
12.1 The  hours  and ove rt im e  provis ions  for the  e m ploye e s  cove re d by the  agre e m e nt  
shall be  gove rne d by the  provis ions  for the  Fair Labor Standard Act . 
 
12.2  Subje ct  to Se ct ions  12.5  and 12.6 , e m ployee s  shall be  paid wage  ra t e s  in 
accordance  with the  wage  sche dule s  in Appe ndix A. 
 
12 .3  School ye a r e m ploye e s  who work  during  t he  s um m e r a s  pa rt  of t he  e xt e nde d s um m e r 
le a rning , s um m e r s chool and  s um m e r cam ps  s ha ll be  pa id  a  m inim um  of $ 2 0 .0 0 /hour or t he ir  
re g ula r hourly ra t e , whiche ve r is  g re a t e r. 
 
Ge ne ra lly, no ne w e m ploye e  will be  place d a t  a  s te p that  is  highe r than the  highe s t  s t e p  of 
e xis t ing e mploye e s  in  the  s am e   c las s ificat ion who have  e quivale nt   e xpe rie nce .  Howe ve r, up 
to t hree  (3 ) addit ional s te ps  m aybe  grante d  if the  Supe rint e nde nt  de te rm ine s  that  the re  is  
an unavailability of qualifie d candidate s  a t  the  hourly ra t e  s e t  forth in the  wage  sche dule , 
or that  a  candidate  should re ce ive  e xt ra  cre dit  for prior e xpe rie nce . The  Supe rinte nde nt  



 

s hall not ify the  Associat ion P re s ide nt  whe n addit ional s te ps  a re  grante d unde r t his  e xce pt ion. 
 
12.4  Support  s t aff me m be rs  calle d to the  workplace  on Saturdays  and a fte r re gula r duty 
hours  will be  paid a  minim um of two (2) hours  a t  one  and a  halft im e  the  normal ra t e  of pay. St aff 
m e m be rs  calle d to the  workplace  on Sundays  will be  paid a  minim um of two (2) hours -at  two 
t im e s  the  norm al ra t e  of-pay. 
 
12.5  In addit ion to the  wage  ra t e s  paid purs uant  t o  Se ct ion 12.2, the  following e m ploye e s  
shall re ce ive  the  following diffe re nt ia ls : 
 

a .  An e m ploye e  whos e  normal work s che dule  com m e nce s  a t  2 :0 0  p.m . or aft e r  $ .75  
b . Be havioral as s is tants  or he alth as s is tants  (de t e rmine d by the  adminis t ra t ion bas e d 

upon the  job de script ion and the  as s igne d s tude nt ) $1.0 0  
 
Diffe re nt ia ls  for de gre e s  and/or ce rt ificat ions  shall not  be  adde d afte r the  s tart  of the  s chool 
ye ar. To be gin re ce iving a  diffe re nt ia l for a  de gre e  and/or ce rt ificat ion, an as s is tant  shall not ify 
the  Supe rinte nde nt  of the  de gre e  and/or ce rt ifica t ion in writ ing by De ce mbe r 1 prior to  the  
s chool ye ar in which he /she  will be gin re ce iving the  diffe re nt ia l. 
 
12.6  A s ite  adminis t rator may re comme nd to the  Supe rinte ndent  an hourly pay adjus tme nt  
e qual t o  one  s t e p for an e mploye e  who has  de m ons t rat e d improve m e nt  s ignificant ly be yond 
that  which would be  e valuate d as  succe s s ful work pe rformance . 
 
12.7  Upon re com me ndat ion by the  Supe rinte nde nt  and a  m ajority vote  by the  Board, and in 
compliance  with jus t  caus e  (Art ic le  14 ), a  s upport  s t a ff e mploye e  m ay be  de nie d a  wage  
incre as e  be caus e  of unsat is factory job pe rform ance . A s upport  s ta ff e m ploye e  in je opardy of 
be ing de nie d a  wage  incre as e  shall be  give n writ t e n not ice  by the  adminis t ra t ion on or be fore  
March 1 de t ailing the  nature  of uns at is factory pe rform ance  and e xpe cte d corre ct ions . Such an 
e m ploye e  shall have  unt il June  1 to show suffic ie nt  improve m e nt  t o  be  awarde d the  wage  
incre as e . 
 
12.8  Employe e s  will have  the  opt ion of re ce iving the ir pay divide d e qually ove r e ithe r 22 or 
26  pay pe riods , which include  a  balloon che ck on the  22nd pay pe riod to the  e quivale nt  of  five  
(5 ) pay pe riods . Ove rt im e  will be  paid in the  pay pe riod in which it  is  e arne d. 
 

ARTICLE 13  RETIREMENT 
 

13 .1 Re t ire m e nt : Any e m ploye e  who works  thirty-five  (3 5 ) hours  or more  pe r we e k shall be  
e nt it le d to re t ire m e nt  be ne fit s  as  de scribe d be low. 

 
a . An e m ploye e  shall be  de e m e d e ligible  for this  s t ipe nd if the ir e mploym e nt  is  
cons e cut ive  for s ixte e n/t went y ye ars  or if t he y le ave  the  s e rvice  of the  Have rhill 
Coope ra t ive  School Dis t ric t  and re turn one  t im e , and accrue  the  s ixte e n/ t we n t y ye ars  
of s e rvice . 
   Aft e r 16  years  of s e rvice  - $ 3 ,0 0 0  
   Aft e r 2 0  years  of s e rvice  - $ 5 ,0 0 0  
 
b . An e ligible  e m ploye e , who not ifie s  the  Supe rinte nde nt  of s chools  in writ ing of 
his /he r int e nt ion to re t ire  by the  De ce m be r 1 prior to re t ire m e nt , shall re ce ive  a  one -



 

t im e  s t ipe nd in the  am ount  re fe re nce d above  pe r ye a rs  of s e rvice . Said s t ipe nd shall 
be  paid to the  e m ploye e  wit h in 3 0  da ys  of t he ir  la s t  day of e m ploym e nt .  

 
ARTICLE 14  Hiring  Guide line s  

 
14 .1 Le t te rs  of intent  to  hire  will be  provide d to Support  Staff by June  1'1 of e ach ye ar. 
 

ARTICLE 15  Fa ir Tre a t m e nt  
 
15 .1 No e m ploye e , who has  be e n e m ploye d for m ore  than one  full ye ar, will be  s uspe nde d, 
dis cipline d or re prim ande d e xce pt  for jus t  caus e . 

 
15 .2  The  probat ionary pe riod for bargaining unit  e m ploye e s  shall be  6  mont hs  from the  
e m ploye e 's  firs t  day of e m ploym e nt . The  probat ionary pe riod s hall aut omat ically be  
ext ende d for t he  numbe r of days  t ha t  a  probat ionary employee  is  abs ent  from work during  
t he  proba t ionary pe riod. 
 

ARTICLE 16  P ara -e duca t or  Tra ining  
 
16 .1 The  School Dis t ric t  shall re im burs e  e ach bargaining unit  m e m be r for profe s s ional 
de ve lopme nt  act ivity cos t s  (e .g., course  tuit ion, workshop, confe re nce  or in-se rvice  re gis t ra t ion) in 
accordance  with the  Art ic le , provide d that  the  act ivity m e e ts  the  following crit e ria : (1) the  
act ivity is  re le vant  to t he  goals  and obje ct ive s  of the  m e m be r's  pos it ion; 
(2) the  ac t ivity is  approve d in advance  by the  building principal. 
 
16 .2  The  School Dis t ric t  s ha ll no t  re im burs e  for colle ge /unive rs ity re gis t ra t ion fe e s , 
t rave l to  and from  ac t ivit ie s , books  o r o the r m a te ria ls  re quire d fo r the  ac t ivity, nor any 
colle ge  o r unive rs ity course  in which the  m e m be r re ce ive s  a  grade  of le s s  than a  "B". 
 
16 .3  Course  re im burs e m e nt  shall be  lim ite d to up to $1,0 0 0  pe r ye ar for e ach bargaining unit  
m e m be r. Re im burse m e nt  for workshops  and confe re nce s  s hall be  a t  a  ra t e  o f up to $25 0  pe r 
bargaining unit  m e m be r e ach ye ar. In no e ve nt  shall t he  tot a l am ount  e xpe nde d by the  Dis t ric t  
unde r t his  Art ic le  e xce e d $7,0 0 0  for 20 24 -20 25  and 20 25 -20 26 , 20 26 -20 27. 
 
16 .4  Bargaining unit  m e mbe rs  shall apply for re im burs e m e nt  prior t o  t aking a  cours e  or 
works hop and shall be  inform e d at  that  t im e  whe the r s uffic ie nt  funds  re m ain available  to 
cove r the  cos ts .  Re im burse m e nt  s ha ll be  pa id to the  m e m be r within thirty (3 0 ) days  of t he  
pre s e ntat ion to the  Supe rinte nde nt ’s  Office  of (1) docum e nta t ion of the  com ple t e d cours e , 
workshop or confe re nce ; (2) in t he  cas e  of a  cours e , docum e ntat ion that  the  m e m be r 
comple t e d the  cours e  with a  grade  of "B" or be t t e r; and (3 ) a  re ce ip t  for the  cours e  works hop 
or confe re nce  charge s  incurre d. 
 
16 .5  If a  port ion of t he  $7,0 0 0 , in 20 24 -20 25  and 20 25 -20 26 , 20 26 -20 27  unde r 
Se ct ion 15 .3  re mains  une ncumbe re d afte r June  I of that  ye ar the  unencumbe re d funds  will be  
use d toward re im burs e m e nt  of cours e  c re dit s  in e xce s s  of $1,0 0 0 , provide d that  m e m be rs  
applie d for re imburs e me nt  of thos e  c re dit s  by June  1 and complie d  with the  provis ions  in this  
Art ic le . 
 
16 .6  If the  School Dis t ric t  has  a  ne e d for an e mploye e  to ge t  s pe cific  t ra ining or 



 

ce rt ificat ion, the  School Dis t ric t  may pay for more  than s ta te d above . The  e xce s s  will not  count  
agains t  the  $7,0 0 0  in 20 24 -20 25  and 20 25 -20 26 , 20 26 -20 27  unde r Se ct ion 15 .3 . 
 
 

ARTICLE 17  Cus t odian Clot hing  
 
17.1 On or be fore  Octobe r 15  of e ach ye ar t he  Dis t ric t  shall s olic it  s ize s  and pre fe re nce s  
and provide  e ach cus todian a n d  m a in t e n a n c e  t e c h n ic ia n  with: 
 

• 5  colla re d-shirt s  or 5  t -shirt s , a t  e ach e mploye e 's  opt ion, with Dis t ric t  colors  and 
print ing  

• 2 swe ats hirt s  with Dis t ric t  colors -and print ing  
• 3  pairs  of work pants  

 
A cus todian will purchas e  and be  re im burs e d  $ 15 0 .0 0  for I pair of work footwe ar no la t e r than 
Octobe r 15 th for e ach cons e cut ive  ye ar in the  curre nt  cont ract . 
 
Employe e s  may re comme nd alte rnat ive  pie ces  of c lothing in lie u of the  lis t e d it e ms  above  such 
as : ra in ge ar, winte r coats , hat s , or glove s . Any such purchas e s  by the  e mploye e  mus t  be  cos t  
ne ut ral and approve d by the  applicable  s chool P rincipal. 
 
 

ARTICLE 18  Dura t ion 
 
18 .1 The  provis ions  of this  Agre e m e nt  will be  e ffe ct ive  as  of July 1, 20 24 , e xce pt  as  
othe rwis e  note d he re in and will cont inue  and re m ain in full force  and e ffe c t  unt il June  3 0 , 
20 27. 
 
18 .2  The  part ie s  m ay m utually agre e  to ope n ne got ia t ions  on he alth ins urance  m at t e rs  
cove re d unde r this  Agre e me nt  (Art ic le  8  - Health, Disability & Life  Insurance  be ne fit s ). Should 
one  party de cide  to re ope n ne got ia t ions , it  will provide  the  o the r party thirty (3 0 ) days  prior 
writ t e n not ice  of such inte nt . The  part ie s  m ay also  e ngage  in ne got ia t ions  on Art ic le  12 (Hours , 
Ove rt im e , & Sala rie s ) within the  CBA as  re quire d to re solve  any he a lth ins urance  m at te rs . 
 

ARTICLE 19  Re duct ion in  Force  
 
19 .1 Whe ne ve r it  be com e s  ne ce s sary to lay off e m ploye e s  or re duce  hours  of e m ploye e s  for 
any re ason by more  than 5  hours , the  proce dure  shall be  as  s e t  forth in this  a rt ic le . The  
de cis ion to  lay off, the  de te rminat ion of the  s e rvice  a re a in which layoffs  a re  t o be  m ade , and 
the  num be r of e m ploye e s  who are  to be  la id off re s t s  s ole ly with the  School Board and shall not  
be  bargain-able  or grie ve -able . 
 
19 .2 If it  be com e s  ne ce s s ary to re duce  the  num be r of support  s taff through a  layoff or 
the  num be r of hours  worke d by m ore  than five  hours , the  following proce dure  shall be  
ut ilize d: 
 
The  supe rinte nde nt  shall not ify the  Associa t ion of the  as s ignm e nt  are a(s ) that  are  
be ing cons ide re d for re duct ion. 



 

Re duct ions  shall be  accom plishe d firs t  by a t t rit ion, re s ignat ion and/or re t ire m e nts  in 
as s ignm e nt  are as  that  are  de s ignate d by the  School Board for re duct ion. 
 
If m ore  re duct ions  a re  ne ce s s ary, the n s t aff in the  de s ignate d as s ignm e nt  a re as  will be  
la id off. In ide nt ifying which support  s taff to  re le ase , the  adm inis t ra t ion and the  board will 
cons ide r the  following factors  with e qual we ight : as s ignm e nt  a re a , work pe rform ance  
(ut ilizing the  las t  five  ye ars  of e valuat ions ), ce rt ifica t ion (if applicable ), profe s s ional 
de ve lopm e nt , and se niority (e xpe rie nce  in the  as s ignm e nt  are a). If a ll the  factors  are  e qual, 
the n s e niority will be  use d in m aking a  final de t e rminat ion. 
 
Se niority is  de fine d as  the  tota l num be r of ye ars  cont inuous ly e m ploye d in the  Dis t ric t . All 
support  s ta ff t rans fe rre d be twe e n cate gorie s  shall m ainta in the ir orig inal hire  dat e . 
 

1.  Ass ignm e nt  are as  shall be  as  follows : As s ignm e nt  Are as  
Se cre ta rie s   
Aide s   
Cus todians  
Food Se rvice  P e rsonne l 
 

2. Em ploye e s  to be  la id off will be  give n not ice  of lay off no la t e r than 21 days  prior 
to the  e ffe ct ive  date  of the  layoff. Bargaining unit  m e m be rs  laid off unde r the  
proce dure  above  will be  e nt it le d to a  re call pe riod that  las t s  one  ye ar be yond 
Nove m be r 1 following the  dat e  of the  layoff. An e mploye e  who re fuse s  a  job offe r 
during the  one -ye ar re call pe riod shall forfe it  any right  to furthe r re calls . An e m ploye e  
who is  la id off and re calle d shall suffe r no los s  of se niority or be ne fit  of the  
e m ploym e nt  due  to the  layoff. 
 

IN WITNESS W HEREOF, the  part ie s  he re  to have  s e t  the ir hands  and se als  this  day of  

_____________________ 

 

For the HC Support Staff Association, NEA NH       For the HC School Board 
 

 
 

 

 
 

 
 
 
 
 
 
 



 

AP P ENDIX A – W AGE SCALES 
 
 

HAVERHILL COOPERATIVE SUPPORT STAFF WAGE SCALES

2024-2025 STEP Para Para II / 
AA Para BA Custodian Secretary Maintenance 

Mechanic

VERTICAL

$0.65 0 $15.50 $16.25 $16.50 $16.50 $16.00 $22.88

1 $16.15 $16.90 $17.15 $17.15 $16.65 $23.53

OFF STEP: 2 $16.80 $17.55 $17.80 $17.80 $17.30 $24.18

STEP 10 PLUS 3 $17.45 $18.20 $18.45 $18.45 $17.95 $24.83

3% 4 $18.10 $18.85 $19.10 $19.10 $18.60 $25.48

5 $18.75 $19.50 $19.75 $19.75 $19.25 $26.13

6 $19.40 $20.15 $20.40 $20.40 $19.90 $26.78

7 $20.05 $20.80 $21.05 $21.05 $20.55 $27.43

8 $20.70 $21.45 $21.70 $21.70 $21.20 $28.08

9 $21.35 $22.10 $22.35 $22.35 $21.85 $28.73

10 $22.00 $22.75 $23.00 $23.00 $22.50 $29.38

2025-2026 STEP Para Para II / 
AA Para BA Custodian Secretary Maintenance 

Mechanic

Add to Base:

1% 0 $15.66 $16.41 $16.67 $16.67 $16.16 $23.11

1 $16.31 $17.07 $17.32 $17.32 $16.82 $23.77

2 $16.97 $17.73 $17.98 $17.98 $17.47 $24.42

OFF STEP: 3 $17.62 $18.38 $18.63 $18.63 $18.13 $25.08

STEP 10 PLUS 4 $18.28 $19.04 $19.29 $19.29 $18.79 $25.73

3% 5 $18.94 $19.70 $19.95 $19.95 $19.44 $26.39

6 $19.59 $20.35 $20.60 $20.60 $20.10 $27.05

7 $20.25 $21.01 $21.26 $21.26 $20.76 $27.70

8 $20.91 $21.66 $21.92 $21.92 $21.41 $28.36

9 $21.56 $22.32 $22.57 $22.57 $22.07 $29.02

10 $22.22 $22.98 $23.23 $23.23 $22.73 $29.67

2026-2027 STEP Para Para II / 
AA Para BA Custodian Secretary Maintenance 

Mechanic
Add to Base:

1% 0 $15.81 $16.58 $16.83 $16.83 $16.32 $23.34

1 $16.47 $17.24 $17.49 $17.49 $16.98 $24.00

2 $17.14 $17.90 $18.16 $18.16 $17.65 $24.67

OFF STEP: 3 $17.80 $18.57 $18.82 $18.82 $18.31 $25.33

STEP 10 PLUS 4 $18.46 $19.23 $19.48 $19.48 $18.97 $25.99

3% 5 $19.13 $19.89 $20.15 $20.15 $19.64 $26.66

6 $19.79 $20.56 $20.81 $20.81 $20.30 $27.32

7 $20.45 $21.22 $21.47 $21.47 $20.96 $27.98

8 $21.12 $21.88 $22.14 $22.14 $21.63 $28.64

9 $21.78 $22.54 $22.80 $22.80 $22.29 $29.31

10 $22.44 $23.21 $23.46 $23.46 $22.95 $29.97
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